B Utsunomiya Resident and Name Stamp
Registration Card

If you have an Utsunomiya Resident and Name Stamp
Registration Card, you can obtain a copy of your resi-
dent’s slip, name stamp registration certificate, and
certificate of registered items, at an automated issuing
machine by using a registered code.

Automated Issuing Machine Locations and Hours:
Utsunomiya City Office front entrance, JR Utsunomi-
ya Station. Suzumenomiya Local Residents Center,
8:30 a.m. to 8 p.m. Apita Utsunomiya Store, and Bell
Mall, 10 a.m. to 8 p.m. Kamikawachi Residents As-
sociation Center, Monday through Friday, 8:30 a.m. to
8 p.m. and Saturdays, Sundays and national holidays,
9 a.m. to 8 p.m. Kawachi Residents Association Cen-
ter, Mondays, 8:30 a.m. to 5:15 p.m., Tuesday through
Friday, 8:30 a.m. to 8 p.m., Saturdays, 10 a.m. to 8
p-m., Sundays and national holidays, 10 a.m. to 6 p.m.
If Monday is a national holiday, the following busi-
ness day is open from 8:30 a.m. to 5:15 p.m. All loca-
tions are available on Saturdays, Sundays and national
holidays. Not available, however, from December 29
through January 3.

Inquiries: Community Service Division,
B 632-2271

A certificate of alien registration (gaikokujin toroku
shomeisho) is a personal identification card for foreign
residents who live in Japan. You must complete alien
registration procedures if you plan to stay in Japan for
90 days or longer, or if you give birth to a child in Ja-
pan. In addition, you are required by law to carry the
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Alien Registration Hours by Type of Application
Issuing of
g Acceptance Certificate of
T_%%Z%té%n Reception Hours of Registered Items
Application in the Foreign
Resident Registry
Community Weekdays 8:30 a.m. to 5:15 p.m. O O
Service Division,
City Office Weeknights 5:15 p.m. to 7 p.m. X O
Local Residents
Association Weekdays 8:30 a.m. to 5:15 p.m. O O
Centers
Weekdays 10 a.m. to 5:15 p.m. O O
Weeknights 5:15 p.m. to 7 p.m. X O
O

Banba Branch 10 a.m.to 7 p.m. X

Office

* Excludes the year-end/New Year holidays and temporary closings.

* On occasion, certificates of registered items in the foreign resident registry
will not be issued on Saturdays, Sundays and national holidays and after 5:15
p.m. on weekdays.

10




M Application for First-Time Registration

If you are a foreign national, have come to Japan and
plan to stay for 90 days or longer, you must complete
alien registration procedures in person within 90 days
of arriving in Japan. You will need to bring your pass-
port and two photos (see Note) with you. For those
under 16 years of age, photos are not required and ap-
plications can be completed by a person from the same
household.

Since the registration certificate is processed by the
Ministry of Justice and then mailed us, it takes ap-
proximately four weeks for the card to be issued. For
this reason, you must come to the City Office a second
time to pick up your registration certificate.

If a child is born into your family while living in Ja-
pan, you must complete registration procedures for the
child within 60 days of giving birth and bring proof of
birth registration with you.
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Application for First-Time Registration
When to Apply Application Period What to Bring

Arrival in Japan Within 90 days of entering Japan

Your passport and two photos (See Note. Not
required for those under 16 years of age)

If a child is born Within 60 days of giving birth

Proof of Birth Registration

M Application for a Change or Correction in
Registration

If you already have a certificate of alien registration
and a change related to the registered information
occurs, you must file an application to register the
change. If you have moved into or within Utsunomiya
City, bring your registration certificate and complete
the appropriate application procedures within 14 days
of moving to your new address. Other relevant changes
must also be registered.

Applications should be completed in person or by a
family member who lives in the same household. For
those under 16 years of age, applications should be
filed by someone who lives in the same household. If
registered information needs to be corrected, bring
documentation certifying the correct information, such
as your passport or a copy of your family register, and
register the correction.
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passport and two photos (see Note) to the City Office
and complete the designated form within 14 days of
being aware that your card is missing. This applica-
tion must be filed in person. For those under 16 years
of age, an application should be filed by someone who
lives in the same household.
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Application for a Change or Correction in Registration

When to Apply | Application Period What to Bring Note
Applications can be completed
by a family member of the
same household. However, if

Change of Within 14 days of AT . P an application for the issuance
Address moving Rl e Gl R e of a registration certificate is
filed at the same time, it must
be done in person and not by a
representative.
Certificate of alien registration,
two photos (see Note),
Change of Within 14 days of the| passport or citizenship
Nationality change certificate issued by the This application must be filed in

relevant foreign embassy in
Japan

person. Applications for those
under 16 years of age should

Name Change

Within 14 days of the
change

Certificate of alien registration,

two photos (see Note),
passport or “name-change”
certificate issued by the
relevant foreign embassy in
Japan

be filed by a representative
(someone living in the same
household).

Change in Visa
Status or Period
of Stay

Within 14 days of the
change

Certificate of alien registration,

passport with an authorizing
stamp from the Immigration
Bureau

This application may be filed
by a representative who is a
family member living in the

Certificate of alien registration,

same household. However,
applications may not be filed by
a representative in the following
cases:

82gﬂg:tgn o Within 14 days of the| documentation certifying
Em |§ er change the change, such as an

i employment certificate
éﬁiﬁ'sg'g?/ Certificate of alien registration,
Passgort newly-issued passport

Change in Head
of Household

or Family
Relationship

Change of Home
Country Address

Change of Family

Information

Anytime after the
change occurs
(when filing an
application for a
separate matter)

*When applying for a reissue,
replacement or renewal at the
same time.

Certificate of alien registration,
documentation certifying the

change

* Since the certificate varies
depending on the type of
change, enquire for more
information.

*When changing the period of
stay to a total of one year or
longer.

Permanent residents and special
permanent residents do not have
to register changes in occupation
or employer.

M Application for Replacement

If your certificate of alien registration is very dirty or
torn, or if there is a change in your name or national-
ity, or if a correction needs to be made regarding your
name, nationality or date of birth, you must apply for
a new registration certificate. For changes and correc-
tions, bring your passport, certificate of alien registra-
tion and two photos (see Note). This application must
be filed in person. For those under 16 years of age, an
application should be filed by someone who lives in
the same household.
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16 ﬁ QE@ iz g .j\ﬁ%ﬁ wj#  Those who are 16 years of age or older should file an
e vz 2 e b e g S e application within 30 days of the base date on their

g . n certificate of alien registration for renewing their reg-

,ﬁ‘mi&.f“ 16 ik i:g; 1““’ j}ffkm Tw? istration. Those who become 16 years of age while liv-
i 1 H 71 5 30 HBPIC, e, Sh ing in Japan should file an application within 30 days

JOBGAE B, TR oML of their 16th birthday. Bring your passport, certificate
LAtwn LA

2
sk Lc<isu, npiispcxsen  of alien registration and two photos (see Note). Appli-

H
AR DBTT cations must be filed in person.
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Application for Renewal
Age Application Period What to Bring
Within 30 days of the base date on
Those aged 16 years or older the certificate of alien registration | Gertificate of alien registration,
for renewing registration passport, and two photos (see
Those who become 16 years of age| s ... : , . Note)
while living in Japan Within 30 days of their 16th birthday

oy W T UL T Note: The two photos required for first-time registra- |
( ji)j%a) Eﬁ%c:fﬁﬁ”&ﬁﬁ tion, the reissue or replacement of certificate of alien
6
5

\\-

registrations, and renewing registration, must be 4.5

i ﬁwxfﬁé 4-oem > *ﬁ 5.ocm. € cm long x 3.5 cm wide, have a full face frontal view !
CELT *ﬁ L7t C %fﬁ]f‘ of the subject not wearing a hat and be taken within |

Fb0 2B, L6 RAMIEAE  six months previous to making the application. Photos
<% are not required for those under 16 years of age.
.f@?ﬁr\% 5% H Registration of Nicknames
}%%1“@ % (KA vidie e If you would like to register a Japanese-style name
ﬁil LCns EIZKEW%FTK (iﬁg (nickname) that you often use instead of your regis-

tered name (real name), bring your certificate of alien
yob C H; <3 registration anq documentation show.ing that you regu-
A GHLESETB IR ﬁB%LE > larly use the nickname you would like to have regis-
ﬁ’b’n@“z’ af‘?ﬁjéﬁ # Ga ’F’T?—' tered (such as mail, or identification cards issued by

T U@M%% %?%5'6"?%1“‘ 7t %‘éﬁ your employer or school), and file the appropriate ap-
L7 %’ﬁl‘nﬂf Wi 2ol i quaﬁﬁ plication form. If you register your nickname, you can

B, BB, e Lf’ri% %5k xnz-  Tegister a name stamp with your nickname on it.
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M Issue of the Certificate of Registered
Items in the Alien Registration (Toroku
Genpyo Kisai Jiko Shomeisho)

In lieu of the “jumin-hyo” resident registration slip,
foreign residents have what is called a certificate of reg-
istered items in the Alien Registration (toroku genpyo
kisai jiko shomeisho). This certificate can be obtained
upon application either in person or by a family mem-
ber who is 16 years of age or older and lives in the same
household. If someone else files an application, a power
of attorney appointment notification (dairi-nin sennin
todoke) completed by the applicant is required. Applica-
tions are accepted at the Community Service Division
of the City Office, Kamikawachi Residents Association
Center, Kawachi Residents Association Center, local
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residents centers and branch offices. Bring your cer- ?ﬁmi s ONO ) &
tificate of alien registration. (If someone other than the =~ FZ LTS,
applicant files the application, the representative must
bring his/her own identification card.) The handling fee
for the certificate is ¥400 per copy.
Inquiries: Community Service Division, b0 L sk
& 632-2273 or 2279 5 TR @ (632) 2273, 2279

H Re-entry Permit (Sai-nyukoku Kyoka)

For foreign residents living in Japan with a valid visa
who plan to temporarily leave the country and then re-
turn to Japan, there is no need to apply for another visa
when returning to Japan as long as he/she has a re-
entry permit.

Tokyo Regional Immigration Bureau, Utsunomiya
Branch Office

Address: NI Bldg. 1F, 4-15 Honcho

& 600-7750

Hours: 9 am. to 12 noon and 1 to 4 p.m. (Closed on
Saturdays, Sundays and national holidays)

* See map on page 3.
http://www.moj.go.jp/ENGLISH/index.html
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The “koseki” family registration system provides of-
ficial authentication of a Japanese person’s name, date
of birth, spouse, family relationships and other personal

information. Although foreign residents do not have a
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